EASTMINSTER PRESBYTERY COMMITTEE ON MINISTRY

Guidelines for Honoraria and Expense Reimbursement

The Committee on Ministry (COM) offers the following guidelines for sessions and congregations as they invite ministers and/or elders to assist them with worship and church matters. The guidelines have been developed considering the demands of the economy and the preparation and skills of the minister / elder assisting a congregation.  Congregations are asked to be responsive to these guidelines out of gratitude and fairness.

A.  Pulpit Supply
1.  Honorarium for pulpit supply for a single service: $100 for one worship service; $50 for each additional service on the same day.

2.  When the sacraments are celebrated during the worship service(s) the Presbyterian Minister presiding shall also preach for the service. The honorarium shall be the same as listed above.

3.  When a minister or elder is invited from a distance of more than 25 miles or from outside the bounds of the presbytery, travel reimbursement, lodging, and meals should be provided.

B.  Additional Services
1.  If a minister or elder is asked to provide additional pastoral ministry, such as hospital, nursing home, or shut-in visitation, additional compensation for mileage and time should be negotiated with the minister/elder in consultation with the COM.

C.   Moderating Session or Congregational Meeting
1.   The suggested honorarium for a Presbyterian Minister to moderate a Session Meeting or a Congregational Meeting for all churches is $35.00.  If the moderator must travel a long distance (over 50 miles round trip), some travel reimbursement should be added to the honorarium.

D.         Travel Reimbursement
1.  The COM recommends that ministers and elders providing worship and pastoral services for a congregation be reimbursed for their “business mileage” at the current IRS approved rate per mile. Mileage reimbursement should be requested by voucher by the minister/elder providing the service.

NOTE: Because an honorarium is a monetary offering offered freely and graciously by a congregation in the spirit of thanksgiving to a person who has responded to a call for assistance for special services, a pastor or elder has the choice of either accepting or refusing such.  Reimbursement for expenses as described above is always to be considered above and beyond the honorarium. It is appropriate, and therefore should not be considered unacceptable, for one providing services to a congregation to inquire whether the provision of an honorarium and expenses is customary for the congregation. It is more helpful for the requesting congregation to offer that information at the time of the request for services.
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E A S T M IN S T E R   P R ES B Y T E RY  C OM M I T T EE O N   M INIS T RY     G ui d el in e s   f or Ho n o r a r i a  a n d   Ex p e n se   R e i m b u r s e me n t     T h e   C o m mi t t ee   on   M i n i s t r y   ( C OM)   o f f er s   t h e   f ol l owin g   g u i d eli n e s   f o r   s es s io n s   a n d   c o n g re g a t io n s as   t h ey   i n v i t e   m i n i s t e r s  a nd / or   e l d e r s   t o   assi st   t h e m   w i t h   w o r s h ip   a n d   ch u r c h   m a t t e r s.   The   g u i d el i n e s  h ave   b e e n   d e v el o p ed   c o n si d e r i n g   th e   d e m a n d s   o f   t h e   ec o n o my  a n d   t h e   p r ep a r a t io n a n d   s k i l ls   o f   t h e mi n is t er   /   el d er   a ssis t i n g   a   c o n gr eg a t i o n .     C o n g r e g a t i o n s   are as k e d  t o   b e   r e s p o n sive   t o   t h ese   g u i d e l i n e s o u t  of   gr at i t u d e   a n d   f a i r n es s .     A .     Pu lp i t   Su p pl y   1.     H onor a r i u m   f or   p u l p it s u p p ly   f or   a   si n g le   s er v ice :   $ 1 00  f or   o ne   w o r s h i p   s er vi ce;   $ 5 0   f o r   e a c h   a dd i t io n a l   s ervi ce  on   t h e   s ame   d ay .     2 .    W h en   t h e   sa c r a m e n t s   are   c el e b r a t ed  d u r i n g   th e   w o r s h ip s ervic e(s)  t h e   P r es b y t e r i an  M i n is t er  p r e s i d i n g   s h a ll   als o   p r e a ch   f or   th e   serv ice.   T h e   h o n o r a r i u m   s h all   b e   th e   s a m e   a s   li s t e d a b o v e .     3 .    W h e n  a   m i n i s t er   o r   e l d e r   i s   i n vi t ed  f r o m   a   d i s t a n c e   o f   m o r e   t h a n   2 5   m i l es   or   f r o m   outsi d e   t h e   b o u n d s   o f   th e   p r es b yt e ry,  t rav e l   r e i m b u rse m e nt ,   l o d g i n g ,   a n d   me a ls   s h o u l d  b e   p r o v i d e d .     B.     Ad d i t i o n a l   S e r vi c e s   1.    I f   a   m i n is t er   o r   el d e r   i s   a s k ed   t o   p r o vi d e   a d d i t i o n al   p a s t o ra l   m i n i s t r y ,   s uc h   a s   h os p i t al ,   nu rs i n g  h o m e,   or   s h u t - in   vi s i t a t i o n ,   a d d i t io n al   c o m p e n s a t i on  f or   m i le a ge   a n d   t i m e   s h o u l d   b e   n eg ot i a t e d   w i t h   th e   m i n i s t e r / el d e r   in  c on s u l t a t ion  w i t h   t h e   C OM.     C.     M o d e r a t i n g S e ss i o n   o r   C o n g r e g a t i o n a l   Me e t i n g   1.     T h e   s u gg e s t ed   h o n o r a r i u m   f or   a   P r e s b yt e r i an   M i n i s t e r   t o   m o d e r a t e   a   S essi o n   M e e t i n g  o r   a  C o n gr eg a t i o n a l  M e e t i n g   f or   all   ch u r c h es   is  $ 3 5 . 0 0.    I f   t h e   m o d e r a t o r   m u st   t r avel   a   lo n g  d is t a n c e   (ove r   5 0  miles   r o un d   t ri p ),   so m e   t rave l   r e i m b u rs e m en t   s ho u ld   b e   a d d ed  t o   t h e   h o n or a r i u m.     D .            T r a v e l   R e i m bu r se m e n t   1.     T h e   C OM   r e c o m m e n d s  th a t   m i n is t e r s a n d   el d e r s   p r o v i d i n g   w o r s h ip  a n d   p as t o r al   s e r vi c es   f o r   a  c o n g rega t i on   b e   re im b u r sed   f or   th e i r   “ bu si n ess   m ileage ”   a t  th e   c u r r e n t I R S   a p p r o v ed   ra t e   p e r   m i le .  M il e a ge   r e i m b u rs e m e n t  s h o u l d   b e   r e q u es t e d   b y  vo u c h er   b y   th e   mi n i s t e r / e l d er   p r o v i d i n g   th e   s e rvi c e.     N OT E :   B e ca u se   an  h o n o r ar i u m   i s a   m o n e t a r y  o f f e r i n g   o f f e r ed   f r e ely   a n d   g ra c i o u s l y  b y a   c o n gre ga t i on  in   th e   s p ir i t   o f  th a n k s gi v i n g   t o   a   p e r son  w h o   h a s   r e s p on d e d   t o   a   c all   f o r   ass i s t a n c e   f o r   s p ecial  se r v ices ,   a   p a s t o r   o r   e l d e r   h as   t h e   c h o i ce   o f   e i t h e r   ac c e pt i n g   or   r e fu si n g   s u c h .    Reim b u rsem e n t  f or   ex p e n s es   as   d e scri b e d   a b o ve   is   al w ay s  t o   b e   c o n si d e r ed a b ove   a n d   b e y o n d   t h e   h o n o ra ri u m.   It   is   a pp r op r i a t e ,   a n d   t h e r e f o r e   s h ould   n ot   b e   c o n s i d e r e d   u n a cc e p t a b l e ,   f or   o n e   p r o vi d i n g   s ervic e s   t o   a   c o n g re g a t i on  t o   i n qu i r e   w h eth e r   t h e   p r o vi s ion  o f   a n   h o n o r ari u m   a n d  ex p e n ses   is   c u s t o m ary   f o r   t h e   c o n grega t i o n .   It   is   m o re   h el p fu l   f o r   t h e   r e q u e s t i n g   c o n g r ega t i o n   t o   o f f e r   th a t   i nf o r ma t i o n   at  t h e   t i me  o f  t h e   r e q u e st   f o r   s er v i ces.       Rev. 10/2017  

